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CITY OF LAKE WORTH 

Minutes for 
City Council Public Hearing/Regular Meeting 

Tuesday, February 14, 2017 
6:30 P.M. – Council Chambers 

3805 Adam Grubb • Lake Worth, Texas 
 
 

1. Call to Order. 
Mayor Walter Bowen called the Council meeting to order at 6:30 p.m. 
 
2. Invocation and Pledge of Allegiance. 
Council Member Geoffrey White gave invocation.  Attendees recited the pledge 
of allegiance.    
 
3.  Roll Call.  
Council members present were Mayor Walter Bowen, Jim Smith, Geoffrey White, 
Gene Ferguson, Ronny Parsley, Pat O. Hill, Gary Stuard, and Clint Narmore. 
 
Staff present was Stacey Almond, City Manager; Debbie Whitley, Assistant City 
Manager/Director of Finance; Linda Rhodes, City Secretary; Jimmy Womack, 
Chief of Police; Mike Christenson, Fire Chief; Sean Densmore, Director of Public 
Works; and Danielle Hackbusch, HR/Risk Management.  City Attorney Drew 
Larkin and City Engineer Misty Christian were present. 
 
4. Consent Agenda: 

a. Approval of minutes for the City Council Public Hearing/Regular 
meeting on January 10, 2017. 

b. Approval of Finance Reports for the month of January 2017. 
c. Submission of the Annual Racial Profiling Report to the Governing 

Body. 
d. Resolution #1014- Calling/Ordering the May 6, 2017 City General 

Election, approving to enter into a joint contract with the Tarrant 
County Elections Administration to administer the election and to 
authorize other election provisions as necessary. 

e. Resolution #1015- Amending the assigned representatives for the City 
of Lake Worth as voting members to the Naval Air Station Fort 
Worth, Joint Reserve Base Regional Coordination Committee (RCC). 

f. Resolution #1016- Job Description Revision for City Secretary. 
g. Resolution #1017- Amending authorized representatives of the City 

for Tex Pool, Lone Star, LOGIC and TexStar investment pools. 
Jim Smith made a motion, seconded by Ronny Parsley, to approve the Consent 
Agenda as presented.  Motion passed with all voting in favor and none opposed. 
 
 



6799 
 

February 14, 2017 City of Lake Worth Council Minutes   

5. Presentations: 
a. Proclamations/Awards/Presentations. 

1. Proclamation to retiring City Secretary Linda Rhodes. 
Mayor Walter Bowen presented retiring City Secretary Linda Rhodes with a 
proclamation and a plaque in appreciation for her tenure, dedication and loyal 
service with the City of Lake Worth. 
 

b. Citizen/Visitor Comments. 
There were no Citizen/Visitor Comments. 

 
6. Public Hearing/Action Items. 

a. Public Hearing/Action to receive citizen comments and to approve 
participation in the 43rd Year Tarrant County Community 
Development Block Grant (CDBG) Project for utilities on Caddo Trail 
(3300 Block) and Apache Trail (7000 Block). 

Mayor Walter Bowen opened the Public Hearing at 6:39 p.m. 
 
Sean Densmore explained that the estimated total project cost of the 43rd Year 
CDBG Project is $175,000 with the City contribution set at $50,000.  There were 
no persons present wishing to speak on this public hearing item. 
 
Mayor Walter Bowen closed the Public Hearing at 6:42 p.m. 
 
Clint Narmore made a motion, seconded by Gene Ferguson, to approve 
participation in the 43rd Year CDBG Project for utilities on Apache and Caddo 
Trail as presented.  Motion passed with all voting in favor and none opposed. 
 
7. Ordinances and Resolutions. 

a. Discuss and consider approval of Uniform EMS Ordinance #1075. 
Mike Christenson noted that, after a lengthy process, the Uniform EMS 
Ordinance is now ready for Council approval.  Representatives from MedStar 
were present at the meeting. 
 
Gene Ferguson made a motion, seconded by Pat Hill, to approve Ordinance 
#1075.  Motion passed with all voting in favor and none opposed. 

 
8. Contracts/Agreements.  

a. Discuss and consider approval of an Interlocal Agreement with 
Metropolitan Area EMS Authority. 

Mike Christenson noted that there were no signature blocks on the agreement as 
presented.  There are fifteen (15) coordinating agencies that will need to sign the 
signature pages for each agreement; therefore, this will be done after approvals 
have been made.  After all approvals have been made, originals will be routed to 
all participating agencies for their execution. 
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Gary Stuard made a motion, seconded by Geoffrey White, to approve the 
Interlocal Agreement with Metropolitan Area EMS.  Motion passed with all in 
favor and none opposed. 
 

b. Discuss and consider approval of a Professional Service Agreement 
with Urban Bobcat Architects for architectural plans for the Fire 
Department Remodel Project in an amount of $14,000; and authorize 
the City Manager to execute the same on behalf of the City. 

Geoffrey White made a motion, seconded by Gene Ferguson, to approve the 
Professional Service Agreement with Urban Bobcat Architects for architectural 
plans for the Fire Department Remodel Project in an amount of $14,000 and to 
authorize the City Manager to execute the same on behalf of the City.  Motion 
passed with all in favor and none opposed. 

 
c. Discuss and consider a Development Agreement with owner of Lot 1, 

Block A, Azle Addition for the construction of public improvements. 
Misty Christian made note that the following statement needed to be added just 
after the dollar amount in Section D- City Costs of the proposed agreement for 
clarification: 
The reimbursement amount to be paid by the City to the Developer will be the 
lesser of (i)actual construction costs to construct a 16-inch water line over the 
costs to construct an 8-inch water line; or (ii) $92,700.  (“Reimbursement 
Amount”).   
 
Gene Ferguson made a motion, seconded by Ronny Parsley, to approve the 
Development Agreement with the added comment from the City Engineer to 
construct a 16-inch water line over the cost to construct an 8-inch water line in an 
amount not to exceed $92,700.  Motion passed with all in favor and none 
opposed. 

 
d. Consider approval of an Asset Disposition Services Agreement 

(Auction Sales Contract) between the City of Lake Worth and O’Leary 
Auctions, LLC for professional auction services to auction off items 
as listed in Exhibit “A” of the contract and to authorize the City 
Manager to execute the same on behalf of the City. 

Gary Stuard made a motion, seconded by Pat Hill, to approve the Auction Sales 
Contract with O’Leary Auctions, LLC to auction off items as listed in Exhibit “A” of 
the contract and to authorize the City Manager to execute the document.  Motion 
passed with all in favor and none opposed. 
 
9. Bids, Proposals, and Specifications. 
  There were no Bid, Proposal, and Specification Items. 
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10. Discussion/Action Items. 
a. Consider increasing the General Fund gift to Water/Sewer Fund for 

the purchase of a vehicle for the Water Distribution department in the 
amount of $6,350. 

Sean Densmore explained that, due to the unforeseen incident and damage to a 
water department truck, he is requesting additional funding to the amount 
previously approved by Council in September for capital items in order to replace 
this vehicle.  The additional amount being requested is $6,350.   
 
Jim Smith made a motion, seconded by Ronny Parsley, to approve this item as 
presented by increasing the General Fund gift to the Water/Sewer Fund for the 
purchase of a vehicle for the Water Distribution Department in the amount of 
$6,350.  Motion passed with all in favor and none opposed. 

 
11. Mayor and Council Items. 

a. Update on Tarrant County Mayor’s Council by Mayor Bowen. 
Mayor Walter Bowen had nothing to report regarding the Tarrant County Mayor’s 
Council. 
 
12. City Manager and Staff Reports. 

a. City Manager Report(s): 
 1. Announce date for the Northwest Area Chamber of Commerce 

Annual Awards Banquet.  
Stacey Almond announced that the Northwest Area Chamber of Commerce 
Annual Awards Banquet is scheduled for Friday, February 24, 2017, at 6:00 p.m. 
at the Fort Worth Stockyard Station. 

b. Assistant City Manager/Director of Finance Report(s): 
 1. Announce date of the Annual Community Easter event. 

Debbie Whitley announced that the Annual Community Easter event is 
scheduled for Saturday, April 8, 2017 from 10:00 a.m. to noon at the Multi-
Purpose Facility. 

c. Fire Chief Report(s): 
 1. Recognition of Public Service. 

Mike Christenson recognized Police Officers Richard Smith and John Smith for 
going above and beyond their normal public service duties. 

d. Public Works Director Report(s): 
1. Update on City Projects. 

Sean Densmore reported on the following projects: 

 March 20th will be working on field maintenance. 

 April 29th is the 7th Annual Coleson’s Walk and 5k 

 February 20th Notice to Proceed for the Charbonneau Lift Station Project.  
May 10th is the estimated start time on the project. 

 February 24th is the bid opening for the Sanitary Sewer Rehabilitation 
Project. 
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13. Executive Session: 
As authorized by Chapter 551 of the Texas Government Code, the City Council 
reserves the right to convene into executive session as necessary during the 
course of this meeting to discuss the following: 
Pursuant to the following sections: 

a. Section 551.071- Consultation with attorney with regard to any item 
posted on the agenda or pending or contemplated litigation, 
settlement offers, and/or claims.  

There was no Executive Session. 
 
14. Reconvene into Regular Session: 

a. Take any action necessary pursuant to Executive Session Item(s) as 
listed above. 

There was no Executive Session. 
 
15. Adjourn. 
There being no further business, Mayor Walter Bowen adjourned the Council 
meeting at 7:07 p.m.  
 

APPROVED: 
 
 
 

             ______________________ 
Walter Bowen, Mayor 

 
ATTEST: 
 
 
 
______________________ 
Linda Rhodes, TRMC/MMC 
City Secretary 



















 

 

City of Lake Worth 
City Council Agenda Item Summary 

 

Agenda Item: 4-c 
 
Originating Department: Finance 
Contact Person: Debbie Whitley, ACM/CFO 
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider an ordinance amending the fiscal year budget beginning October 
1, 2016, and ending September 30, 2017 by amending line item appropriations within 
the General Fund and the Water/Sewer Fund. 

 

Item Summary:   
At the regular Council meeting on February 14, 2017, Council approved an increase in 
the budgeted contribution from the General Fund to the Water/Sewer fund by $6,350 
(from $249,063 to $255,413).  
 
This proposed ordinance amends both the General Fund and Water/Sewer Fund 
budgets to reflect this approved increase. 
 

 

Staff Recommendation: 
Move to approve an ordinance amending the fiscal year budget beginning October 1, 
2016, and ending September 30, 2017 by amending line item appropriations within the 
General Fund and the Water/Sewer Fund.  



 

ORDINANCE #__________ 
 

AN ORDINANCE OF THE CITY OF LAKE WORTH, TEXAS, ADOPTING A BUDGET 
AMENDMENT TO THE ORIGINAL OPERATING BUDGET OF THE CITY OF LAKE 
WORTH, TEXAS, FOR THE FISCAL YEAR 2016/2017; PROVIDING FOR 
SUPPLEMENTAL APPROPRIATION AND/OR TRANSFER OF CERTAIN FUNDS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE.   

 
 WHEREAS, by Ordinance #1067, the City Council of the City of Lake Worth, Texas, 
adopted its budget for FY 2016/2017; and 
 
 WHEREAS, the City Council has determined that the budgeted expenses for the General 
Fund  require amendment to reflect an addition to the transfer to the Water/Sewer Fund; and  
 

WHEREAS, the City Council has determined that the budgeted revenues and expenses 
for the Water/Sewer Fund  require amendment to reflect an addition to the transfer from the 
General Fund for acquisition of capital; and 
 
 WHEREAS, Section 102.010 of the Local Government Code and Section 5.01 of the Lake 
Worth City Charter allow the City Council to make changes to the budget for municipal 
purposes; and 
 
 WHEREAS, the City Council desires to amend Ordinance #1067 to reflect a supplemental 
appropriation and/or transfer in the fiscal year 2016/2017. 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF LAKE 
WORTH, TEXAS: 
 
 Section 1: The original General Fund and Water/Sewer Fund operating budgets for 
FY 2016/2017 for the City of Lake Worth, Texas are hereby amended as follows: 
 

Add: 
$6,350 to the General Fund Expenses 

#100-0950-505-000 Transfer Out-Other Funds 
 

$6,350 to the Water/Sewer Fund Expenses 
#200-0805-700-000 Motor Vehicles 

 
$6,350 to the Water/Sewer Fund Revenues 
#200-4904-000-000 Transfer In-Other Funds 

 
Reason (pursuant Section 5.01(e) of the City Charter, as amended): 

At the February 14, 2017 City Council meeting, Council approved an addition to the transfer 
from General Fund to the Water/Sewer Fund for the purpose of capital equipment acquisition. 



 

 
 Section 2: A true and correct copy of this ordinance showing the approved budget 
amendments shall be filed with the City Secretary and in the office of the County Clerk of 
Tarrant County, Texas, as required by Section 102.009 of the Local Government Code.  In 
addition, the City Secretary is hereby directed to ensure that a true and correct copy of the 
approved budget amendments is posted on the City’s website. 
 
 Section 3:   In the event any clause, phrase, provision, sentence, or part of this 
ordinance or the application of the same to any person or circumstance shall for any reason be 
adjudged invalid or held unconstitutional by a court of competent jurisdiction, it shall not 
affect, impair, or invalidate this ordinance as a whole or any part of provision hereof other than 
the part declared to be invalid or unconstitutional; and the City Council of the City of Lake 
Worth, Texas, declares that it would have passed each and every part of the same 
notwithstanding the omission of any such part thus declared to be invalid or unconstitutional, 
whether there be one or more parts. 
 
 Section 4: This Ordinance shall be in full force and effect from and after its passage, and 
it is so ordained. 
 
 PASSED AND APPROVED on this the 14th day of March, 2017. 
 
        APPROVED: 
 
 
 
        __________________________ 
        Walter Bowen, Mayor 
 
ATTEST: 
 
 
 
___________________________ 
Monica Solko, TRMC 
City Secretary 
 
 
APPROVED AS TO FORM AND LEGALITY: 
 
________________________ 
Drew Larkin, City Attorney 









 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 6-a 
  
Originating Department: Building Development Services/Planning & Zoning Division 
Contact Person: Suzanne Meason, Planning & Zoning Administrator 
 
Meeting Date: March 14, 2017 
 
Subject:  
Public Hearing/Action for Planning and Zoning Case #PS17-01 to consider a request for 
a replat of Block 1, Lots (South ½’) 16 & 17, to Block 1, Lot 17R, Indian Oaks 
Subdivision, Lake Worth, Tarrant County, Texas; commonly known as 3337 Hiawatha 
Trial. 

 

Item Summary:   
This is an application for a replat of a portion of a lot (1/2 of lot 16) and an entire lot (lot 
17) into one (1) larger lot in order to construct a new residential home.  The current 
owner is trying to get the lots into compliance as required by ordinance.   
 
Staff received no public comment forms back about the case.  
 
This case was heard by the Planning & Zoning Commission on February 21, 2017 and 
was recommended for approval. 
  
Attached for the Council’s reference is the replat document.  The document submitted 
meets all the city’s requirements and approval is considered a ministerial duty. 

 

Staff Recommendation:    
Move to approve Planning & Zoning Case #PS17-01, a replat to Block 1, Lot 17R, 
Indian Oaks Subdivision, commonly known as 3337 Hiawatha Trail. 

 
 
 





 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 7a 
  
Originating Department: Administration 
Contact Person:  Stacey Almond, City Manager 
 

Meeting Date: March 14, 2017 
 

Subject:  
Discuss and consider approval of an ordinance Declaring Unopposed Candidates in the 
May 6, 2017 General City Election Elected to Office, canceling the election and 

approving the Order of Cancellation.  

 

Item Summary:   
 
Attached is a copy of the “Certification of Unopposed Candidates,” which was submitted 
to the Mayor and governing body prior to cancelling the election, as required. 
Also attached is the ordinance which declares Unopposed Candidate in the May 2017 
General City Election as elected to office, cancels the election, and approves the order 
of cancellation, which is to be posted on Election Day.  
 
 

 

Staff Recommendation:    
Move to approve an ordinance declaring unopposed candidates in the May 6, 2017 
General City Election Elected to Office, canceling the election, and approving the order 
of cancellation.   
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ORDINANCE # ____ 

 

 

 AN ORDINANCE DECLARING UNOPPOSED CANDIDATES IN 

 THE MAY 6, 2017 GENERAL CITY ELECTION ELECTED TO 

 OFFICE; CANCELING   THE   ELECTION; PROVIDING   A 

SEVERABILITY CLAUSE; AND PROVIDING AN EFFECTIVE  

DATE. 

 

 

 WHEREAS, the general city election was called for May 6, 2017, for the purpose 

of electing members to the city council; and 

 

 WHEREAS, the deadlines for filing an application for a place on the ballot and 

for filing a declaration of write-in candidacy have passed; and 

  

 WHEREAS, the city secretary has certified in writing to the City Council and to 

the presiding officer of the governing body that there is no proposition on the ballot, that 

no person has made a declaration of write-in candidacy, and that each candidate on the 

ballot is unopposed for election to office; and  

 

 WHEREAS, under these circumstances, Subchapter C, Chapter 2, of the Election 

Code, authorizes the city council to declare the candidates elected to office and cancel the 

election; 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF LAKE WORTH: 

 

Section 1. 

 The following candidates, who are unopposed in the May 6, 2017 general city 

election, are declared elected to office, and shall be issued Certificates of Election during 

the time the election would have been canvassed: 

Mayor 

Walter Bowen 

 

Place 2 

Geoffrey White 

 

Place 4 

Ronny Parsley 

 

Place 6 

Gary Stuard 
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Section 2. 

 The May 6, 2017 general city election is canceled, and the city secretary is 

directed to cause a copy of the attached Order of Cancellation to be posted on Election 

Day at each polling place that would have been used in the city election. 

 

Section 3.  

 It is declared to be the intent of the city council that the phrases, clauses, 

sentences, paragraphs, and sections of this ordinance are severable, and if any phrase, 

clause, sentence, paragraph, or section of this ordinance is declared invalid by the 

judgment or decree of a court of competent jurisdiction, the invalidity shall not affect any 

of the remaining phrases, clauses, sentences, paragraphs, or sections of this ordinance 

since the city council would have enacted them without the invalid portion. 

 

Section 4. 

 This ordinance shall take effect upon its passage, and it is so ordained. 

 

 PASSED AND APPROVED this 14th day of March, 2017. 

 

 

        APPROVED: 

 

 

 

        ________________________ 

        Walter Bowen, Mayor 

 

ATTEST: 

 

 

 

_________________________ 

Insert Name Here 

City Secretary 

 

 

 

 

 
 
 



 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 7b 
  
Originating Department: Human Resources 
Contact Person: Danielle Hackbusch, Human Resources Coordinator 
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider approval of a Resolution revising job descriptions and titles for the 
Animal Control Officer, Customer Service Clerk, Detective, Fire Marshal/Captain, 
Firefighter, Municipal Court Clerk, Police Officer - School Resource, and Utility Billing 
Clerk.  

 

Item Summary:   
These job descriptions and job titles have been revised to more accurately reflect the 
duties, responsibilities, and physical abilities of each position. 
 
Note: The Fire Lieutenant job description is being replaced with the Fire Captain job 
description.  This is being recommended to structure of the Lake Worth Fire Department 
in the same fashion as other municipal agencies.      

 

Staff Recommendation:    
Move to approve a Resolution revising job descriptions and titles for the Animal Control 
Officer, Customer Service Clerk, Detective, Fire Marshal/Captain, Firefighter, Municipal 
Court Clerk, Police Officer - School Resource, and Utility Billing Clerk. 
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RESOLUTION #________ 
 
 A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LAKE 

WORTH, TEXAS, REVISING JOB DESCRIPTIONS AND TITLES FOR 
THE ANIMAL CONTROL OFFICER, CUSTOMER SERVICE CLERK, 
DETECTIVE, FIRE MARSHAL/CAPTAIN, FIREFIGHTER, MUNICIPAL 
COURT CLERK, POLICE OFFICER/SCHOOL RESOURCE, AND 
UTILITY BILLING CLERK. 

 

 WHEREAS, the Human Resources/Risk Management Coordinator has prepared 

and submitted revisions to job descriptions and titles for the Animal Control Officer, 

Customer Service Clerk, Detective, Fire Marshal/Captain, Firefighter, Municipal Court 

Clerk, Police Officer/School Resource, and Utility Billing Clerk for adoption; and  

 WHEREAS, the purpose of the revisions is to accurately define the titles, duties, 

responsibilities, and physical abilities of each position listed; and 

 WHEREAS, these job descriptions apply to each of the respective positions 

unless specified otherwise by state law, city charter, departmental policy approved by 

the City Council or other official Council action. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF LAKE WORTH, TEXAS, THAT:  

Section 1. 

 The following job titles are hereby amended as indicated and job descriptions are 

hereby amended as attached, and shall be effective the 14th day of March, 2017: 

 Current Title    Revised Title 

Fire Marshal/Captain  Division Chief/Fire Marshal 

      & Fire Captain (one description split into two) 

Detective    Detective Sergeant 
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PASSED AND APPROVED this 14th day of March, 2017 

 
       APPROVED:   
                                                     
       _______________________ 
       Walter Bowen, Mayor 
 
ATTEST: 
 
_______________________                                     
Monica Solko, TRMC 
City Secretary 
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City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Animal Control Officer  

Department: Police       FLSA Status: Non-exempt 

  

Job description statements are intended to describe the general nature and level of work being 

performed by employees assigned to this job title.  They are not intended to be construed as an 

exhaustive list of all responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

Protects residents from and educates the community about stray or vicious animals and related 

diseases.  Responsible for the proper operations of the animal services facility. Captures, 

impounds and disposes of animals using humane methods. 

 

SUPERVISION RECEIVED AND EXERCISED 
 

This position receives general supervision from the Patrol Lieutenant.  This position does not 

supervise any other position. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Duties include but are not limited to the following: 

 

 Patrols for stray, vicious, diseased or injured animals 

 Responds to citizen complaints regarding animals 

 Responds to emergency calls, such as cruelty to animal complaints, animal bites and 

poisonous or dangerous animals 

 Investigates reports of nuisance or abused animals; investigates all animal bites and 

scratches within the city and quarantines animals as necessary 

 Removes dead animals, transporting and disposing of properly 

 Maintains the animal shelter, including painting, cleaning and daily care of the animals 

 Issues verbal warnings and/or citations on animal violations  

 Makes court appearances as required 

 Performs euthanasia, using humane methods 

 Maintains an accurate inventory of all drugs and city owned property 

 Keeps inventory records on animal traps loaned to the public 

 Keeps accurate records of animals being impounded 

 Maintains a neat appearance and displays courtesy to the public 

 Performs presentations to schools and civic groups about animal control 

 Enforces state and local laws related to animals 

 Other duties as assigned 
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MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 
 

High School diploma or GED; one year of experience related to animal care or control is 

preferred 

 

LICENSES AND CERTIFICATES 
 

Valid Class C Texas driver license; Basic certification from the Texas Department of Health 

as a Certified Animal Control Officer; Certification in animal euthanasia 

 

PHYSICAL ABILITIES 
 

    Must possess the visual acuity to operate a city vehicle, operate a computer terminal, and 

detect signs of injury or illness in an animal 

    Walk, stand, sit, or run for prolonged periods of time 

    Regularly push, pull, lift, and/or carry up 10 pounds 

    Frequently lift and/or move objects up to 50 pounds 

    Occasionally lift and/or move objects up to 100 pounds or more 

    Frequently stoop, bend, kneel, crouch, reach, and twist 

    Operate office equipment including use of a computer keyboard 

    Speak and hear effectively to exchange information in English 

    Operate a vehicle to travel to various locations 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to 

qualified individuals with disabilities. 

 

 

By my signature, I hereby certify that I have reviewed the description of my position and agree 

to perform the duties described therein. I understand that City of Lake Worth may make 

modifications, additions, or deletions to this job description at any time, and will notify me of 

any changes by sending me a revised copy for my review and signature. 

 

 

 

                 

Employee’s Signature      Date 

 

 

                 

Supervisor’s Signature     Date 

 



City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Utility Billing Clerk     

Department: Administration      FLSA Status: Non-Exempt 

 

Job description statements are intended to describe the general nature and level of work being 

performed by employees assigned to this job title.  They are not intended to be construed as an 

exhaustive list of all responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

Maintains utility billing records of all types.  Responsible for customer service and accuracy of 

billing, payments, work orders, meter readings and all other aspects of utility billing. 

  

SUPERVISION RECEIVED AND EXERCISED 
 

This position receives direct supervision from the Municipal Court Director/Customer Service 

Manager.  This position does not supervise any other positions. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Duties include but are not limited to the following: 

 

 Enters various types of information into UB computer system including monthly meter 

readings, new customer information and updates all system data as required 

 Greets customers and collects payments for water, sewer, garbage and miscellaneous 

items as needed  

 Responds to customer inquiries and complaints either in person, by phone or by mail. 

 Opens and processes utility payments received in the mail or night drop 

 Verifies accuracy of monthly utility billing register and forwards to vendor for 

distribution to customers 

 Notifies customers of delinquency, returned checks, or other issues with their utility 

account as required 

 Provides garbage billing information to appropriate waste contractor 

 Assists Customer Service and Municipal Court customers when needed 

 Responds courteously to customer inquiries and/or complaints 

 Other duties as assigned 

 

MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 
 

High School diploma or General Education Degree; competency in Microsoft Office 

products and general computer literacy; one year related experience is preferred 

 

 

 



LICENSES AND CERTIFICATES 

 

Valid Class C Texas driver license 

 

REQUIRED ABILITIES 
 

 Must possess the visual acuity to operate a computer terminal 

 Walk, stand, and/or sit for prolonged periods of time 

    Push, pull, lift, and/or carry up 10 pounds 

    Occasionally lift and/or move objects up to 20 pounds 

    Occasionally stoop, bend, kneel, crouch, reach, and twist 

    Frequently climbs stairs/ladders 

    Operate office equipment including use of a computer keyboard 

    Speak and hear to exchange information in the English language 

    Operate a vehicle to travel to various locations 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to 

qualified individuals with disabilities. 

 

 

By my signature, I hereby certify that I have reviewed the description of my position and agree 

to perform the duties described therein. I understand that City of Lake Worth may make 

modifications, additions, or deletions to this job description at any time, and will notify me of 

any changes by sending me a revised copy for my review and signature. 

 

 

 

                 

Employee’s Signature      Date 

 

 

 

                 

Supervisor’s Signature     Date 
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City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Customer Service Clerk     

Department: Administration         FLSA Status: Non-Exempt 

 

Job description statements are intended to describe the general nature and level of work being 

performed by employees assigned to this job title.  They are not intended to be construed as an 

exhaustive list of all responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

Performs customer service functions for Utility Billing and other departments as needed.  

Answers incoming calls and assists customers at the front counter.  Prepares reports and 

performs other clerical duties as assigned. 

  

SUPERVISION RECEIVED AND EXERCISED 
 

This position receives direct supervision from the Municipal Court Director/Customer Service 

Manager. This position does not supervise any other positions. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Duties include but are not limited to the following: 

 

 Answers incoming phone calls, providing information and directing callers as needed 

 Maintains telephone system, including updating greetings and menus 

 Greets customers and accepts and receipts money for all departments 

 Maintains postage machine 

 Coordinates repairs for copier and other office machines 

 Maintains central filing system and coordinates records management 

 Places orders for office supplies and maintains organization in the supply room 

 Coordinates use of conference rooms, Multi-Purpose facility and other city facilities as 

needed 

 Prepares reports, letters, memoranda, charts and other materials from rough draft, copy, 

notes or direct verbal communication 

 Gathers information for and prepares, prints and distributes City newsletter 

 Sorts daily incoming mail 

 Assists Utility Billing Clerk with work orders and other necessary duties 

 Responds to customer complaints and requests 

 Assists Utility Billing and Municipal Court customers when needed 

 Assists other departments as needed 

 Responds courteously to customer inquiries and/or complaints 

 Other duties as assigned 
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MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 

 

High School diploma or GED; one year related experience is preferred 

  

LICENSES AND CERTIFICATES 
 

Valid Class C Texas driver license 

 

PHYSICAL ABILITIES 
 

 Must possess the visual acuity to operate a computer terminal 

 Walk, stand, and/or sit for prolonged periods of time 

    Push, pull, lift, and/or carry up 10 pounds 

    Occasionally lift and/or move objects up to 20 pounds 

    Occasionally stoop, bend, kneel, crouch, reach, and twist 

    Frequently climbs stairs/ladders 

    Operate office equipment including use of a computer keyboard 

    Speak and hear to exchange information in the English language 

    Operate a vehicle to travel to various locations 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to 

qualified individuals with disabilities.  All applicants must also take a drug test prior to 

employment with the city. 

 

 

By my signature, I hereby certify that I have reviewed the description of my position and agree 

to perform the duties described therein. I understand that City of Lake Worth may make 

modifications, additions, or deletions to this job description at any time, and will notify me of 

any changes by sending me a revised copy for my review and signature. 

 

 

 

                 

Employee’s Signature      Date 

 

 

                 

Supervisor’s Signature     Date 
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City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Division Chief/ Fire Marshal     

Department: Fire       FLSA Status: Exempt 

 

Job description statements are intended to describe the general nature and level of work being 

performed by employees assigned to this job title.  They are not intended to be construed as an 

exhaustive list of all responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

Plans, organizes, coordinates and directs the emergency and non-emergency activities of the fire 

suppression company; commands emergency response scenes; plans, organizes, coordinates and 

directs the fire inspection and prevention programs; directs and performs a variety of staff 

support functions. 

 

SUPERVISION RECEIVED AND EXCERCISED 

 

This position receives supervision and direction from the Fire Chief.  In the absence of the Fire 

Chief this position exercises overall supervision of departmental activities and personnel.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES  

 

 Plans, coordinates and supervises the fire suppression company during day to day 

operations, emergency response, and administrative activities 

 Prepares paper work for training, emergency response, leave requests, purchase 

documents and budget requests 

 Prepares correspondence, records, files and reports related to the activities of an assigned 

company  

 Prepares evaluations for assigned staff, counsels on performance and development needs 

 Inspects records, daily logs, and department facilities to ensure proper safety practices  

 Interprets department policies, procedures and safety practices and ensures understanding 

and compliance 

 Responds to emergency and non-emergency incidents, utilizes the incident command                      

system to direct activities and communications in fire and/or emergency situations, takes 

action to mitigate hazards and treat patients, makes decisions affecting life and property 

under emergency circumstances, develops tactics and strategies for major or critical 

incidents 

 Oversee and participate in the development and administration of the Fire Department 

annual budget, anticipating funds needed for staffing, equipment, materials, and supplies, 

while monitoring and approving expenditures and implementing adjustments as needed.  

 Plans, schedules, assigns and participates in equipment and station maintenance, 

company drills and training, company fire inspections 

 Serve as the liaison for the Fire Division with other divisions, departments, and outside 

agencies; negotiates and resolves sensitive and controversial issues; coordinates special 

community programs. 
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 Demonstrates knowledge of the proper methods of performing the various techniques in 

fire prevention, investigation and education. 

 Review and approval of plans for construction, installation and operation of equipment 

and structures to ensure they meet the fire safety requirements for all State and local 

codes and ordinances. 

 Conducts plan review, installation inspections and permit inspections of fire sprinkler and 

suppression systems. 

 In the absence of the Fire Chief, is accountable for all duties and responsibilities of the 

Fire Chief. 

 Participates in mandatory Wellness/Fitness program 

 Maintains physical endurance and agility 

 Other duties as assigned 

 

MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 

 

 Associate’s Degree in Fire Science or other approved First Responder Discipline  

 Minimum of ten (10) years full time firefighting preferred 

 

LICENSES AND CERTIFICATES 

 

 Valid Class B Exempt Texas driver license or CDL 

 T.C.F.P Certified Advanced Fire Fighter 

 T.C.F.P Certified Basic Fire Inspector 

 T.C.F.P Certified Basic Fire Investigator 

 T.C.F.P Certified Fire Officer 1 (Officer II preferred) 

 T.C.F.P Certified Fire Instructor II 

 T.C.F.P Certified Hazmat Technician or obtain within 1 year. 

 TDHHS Certified Basic EMT 

 TCOLE Certified Basic Peace Officer Preferred  

 

PHYSICAL AND OTHER ABILITIES 
 

    Must possess the visual acuity to operate a city vehicle, operate a computer terminal, 

inspect buildings/construction sites, and read plans/blueprints 

    Walk, stand, sit, or run for prolonged periods of time 

    Regularly push, pull, lift, and/or carry up 10 pounds 

    Frequently lift and/or move objects up to 50 pounds 

    Occasionally lift and/or move objects up to 100 pounds or more 

    Occasionally stoop, bend, kneel, crouch, reach, and twist 

    Operate office equipment including use of a computer keyboard 

    Speak and hear effectively to exchange information in the English language 

    Operate a vehicle to travel to various locations 

    Operate and use specialized firefighting tools and equipment 
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Work in complex, potentially hazardous outdoor environment performing investigation 

activities.  Work involves moderate risks or discomforts which require special safety precautions, 

e.g., working under extreme outdoor weather conditions, working around moving parts, carts, or 

machines, irritant chemicals, etc.  May be required to wear protective clothing or gear such as 

masks, coats, goggles, gloves, or shields.  The candidate must be able to be certified by an M.D. 

to be able to meet the medical conditions in the latest edition of NFPA 1582. 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to 

qualified individuals with disabilities. 

 

 

By my signature, I hereby certify that I have reviewed the description of my position and agree 

to perform the duties described therein. I understand that City of Lake Worth may make 

modifications, additions, or deletions to this job description at any time, and will notify me of 

any changes by sending me a revised copy for my review and signature. 

 

 

                 

Employee’s Signature      Date 

 

 

                 

Supervisor’s Signature     Date 
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City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Detective Sergeant       

Department: Police       FLSA Status: Non-exempt 

 

Job description statements are intended to describe the general nature and level of work being performed 

by employees assigned to this job title.  They are not intended to be construed as an exhaustive list of all 

responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

Processes crimes against individuals and property resulting in investigative cases being filed.  Performs 

involved and detailed investigative processes, which encompass crimes where intent is a fundamental 

element.  Through investigation, determines the facts in the case, identifies and locates suspects, 

establishes the proper charge and prepares the prosecution report containing the information necessary for 

the filing of the case.  Arraigns suspects before a magistrate, interrogates suspects and files supplements 

to the offense report.  

 

SUPERVISION RECEIVED AND EXERCISED 
 

This position receives supervision from the Captain/Assistant Chief of Police.  This position supervises 

all departmental detectives/investigators and all Police Officers at crime scenes, regardless of rank, except 

when relieved from command by a higher ranking officer. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Duties include but are not limited to the following: 

 

 Counsels and releases juvenile offenders to parents or transfers them to the Juvenile Detention 

Facility 

 Enforces state and federal laws pertaining to narcotics and dangerous drugs 

 Conducts crime scene searches 

 Conducts searches for physical evidence at crime scenes 

 Instructs programs pertaining to all phases of Criminal Investigations 

 Makes initial and follow-up contact with victims to obtain information on possible suspects, 

witnesses and victims 

 Identifies and recovers stolen property by use of seizures through established procedures, consent 

to search and search warrants 

 Originates offense reports when necessary 

 Assists other segments of the Department and other agencies as requested 

 Investigates and/or aids in any and/or all complaints 

 Investigates traffic accidents involving serious bodily or death 

 Investigates crimes against persons 

 Collects, preserves and identifies physical evidence 

 Keeps records of cases assigned and the outcome of investigations 

 Assists other officers in specialized types of investigations and assignments 

 Presents evidence and testifies in court as required 

 Files criminal cases with the District Attorney’s Office 

 Makes arrests, books and transports prisoners (including juveniles) to County jail or Juvenile 

Detention, and releases prisoners when necessary 
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 Works an assigned shift and investigates cases as assigned 

 Is subject to being called out for investigations 

 Participates in department programs to improve community relations 

 Coordinates criminal investigations with other police agencies when required 

 Covers patrol sergeant duties when required 

 Other duties as assigned 

 

MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 

 

Forty-five college hours in Criminal Justice with an average of 2.0 in a 4.0 grading system or 1200 

TCOLE approved training hours; ten years total law enforcement experience or five years patrol 

experience with the Lake Worth Police Department. 

  

LICENSES AND CERTIFICATES 

 

Valid Class C Texas driver license and valid TCOLE Intermediate Peace Officer Certification 

(Advanced Certification preferred) 

 

PHYSICAL ABILITIES 
 

    Must possess the visual acuity to operate a computer terminal and city vehicle 

    Walk, stand, sit, or run for prolonged periods of time 

    Regularly push, pull, lift, and/or carry up 10 pounds 

    Frequently lift and/or move objects up to 50 pounds 

    Occasionally lift and/or move objects up to 100 pounds or more 

    Occasionally stoop, bend, kneel, crouch, reach, and twist 

    Operate office equipment including use of a computer keyboard 

    Speak and hear to exchange information in English 

    Operate a vehicle to travel to various locations 

    Operate and use specialized law enforcement tools and equipment including guns and handcuffs 

    Restrain or subdue individuals 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans with 

Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to qualified 

individuals with disabilities. 

 

 

By my signature, I hereby certify that I have reviewed the description of my position and agree to perform 

the duties described therein. I understand that City of Lake Worth may make modifications, additions, or 

deletions to this job description at any time, and will notify me of any changes by sending me a revised 

copy for my review and signature. 

 

 

                 

Employee’s Signature      Date 

 

 

                 

Supervisor’s Signature      Date 
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City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Fire Captain      FLSA Status: Non-Exempt 

Department: Fire        

 

Job description statements are intended to describe the general nature and level of work being 

performed by employees assigned to this job title.  They are not intended to be construed as an 

exhaustive list of all responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

Performs supervisory and participatory work of considerable difficulty in the administrative 

service division relating to fire suppression, emergency medical, rescue and hazardous materials 

operations. 

 

SUPERVISION RECEIVED AND EXERCISED 
 

This position receives supervision from the Division Chief and Fire Chief.  This position 

supervises all positions under the rank of Captain.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Duties include but are not limited to the following: 

.  

 Oversees training of new firefighters 

 Conducts performance evaluations of assigned personnel 

 Responsible for entering written reports, daily line ups, daily activities, inspections, 

hydrants, other events in the departments reporting system ERS 

 Follows all Department and City SOG/SOP’s as well as directives from Chief Officers 

 Maintains discipline and enforces City and Departmental policies, procedures, and 

directives 

 Answers, screens and refers calls from citizens requesting fire department assistance 

 Inspects personnel, vehicles and equipment noting any problems that need correction and 

ensures that corrections are made 

 Makes recommendations regarding the work and employment status of assigned 

personnel 

 Assists in coordinating special events 

 Participates in fire suppression, rescue, salvage and overhaul, emergency medical 

activities and hazardous materials operations in the field 

 Administers emergency medical aid to the sick and injured 

 Carries and connects fire hoses of various weights for proper placement 

 Directs water and chemicals on burning structures, vegetation, vehicles and other objects 

 Carries and sets up ladders of various sizes for proper placement 

 Drives fire apparatus and pumps water at the scene 

 Cleans and maintains the fire station facilities and other equipment 

 Tests all assigned fire hydrants and hoses 



2 of  3 

 

 Participates and instructs fire training classes and drills 

 Participates in and leads daily physical fitness training 

    Maintains physical endurance and agility  

 Studies technical materials related to the field to improve and/or maintain an effective 

performance level 

 Knows all street information, fire hydrants, sprinkler systems, alarm systems, and lock 

box locations in their fire district. 

 Attends meetings and seminars as required 

 Keeps records and prepares necessary reports 

 Assists with commercial building inspections and fire safety education programs 

 Works as the Incident Commander until relieved a member of senior staff 

 Makes decisions as to best method of performing rescues, extinguishing structural and 

wildland fires and extricating victims 

 Responds to call backs in a timely manner 

 Participates in mandatory Wellness/Fitness program 

 Maintains physical endurance and agility 

 Other duties as assigned 

 

MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 

 

High School diploma or General Education Degree; five (5) years experience with Lake 

Worth Fire Department or eight (8) years total paid experience with paid fire departments 

 

LICENSES AND CERTIFICATES 

 

Current Texas Class B Exempt driver license or CDL  

TCFP Firefighter Advanced (or eligible for advanced certification) 

TCFP Officer I (Officer II within one year of appointment) 

TCFP Inspector Basic 

TCFP Instructor II 

TCFP Incident Safety Officer (within one year of appointment)  

TCHHS EMT Basic 

Current EPAB Medical Protocols’ certification  

 

PHYSICAL ABILITIES 
 

    Must possess the visual acuity to operate a city vehicle and a computer          

    Walk, stand, sit, or run for prolonged periods of time 

    Regularly push, pull, lift, and/or carry up 10 pounds 

    Frequently lift and/or move objects up to 50 pounds 

    Occasionally lift and/or move objects up to 100 pounds or more 

    Occasionally stoop, bend, kneel, crouch, reach, and twist 

    Operate office equipment including use of a computer keyboard 

    Speak and hear effectively to exchange information in the English language 

    Operate a vehicle to travel to various locations 

    Operate and use specialized firefighting tools and equipment 
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Work in complex, potentially hazardous outdoor environment performing investigation 

activities.  Work involves moderate risks or discomforts which require special safety precautions, 

e.g., working under extreme outdoor weather conditions, working around moving parts, carts, or 

machines, irritant chemicals, etc.  May be required to wear protective clothing or gear such as 

masks, coats, goggles, gloves, or shields.  The candidate must be able to be certified by an M.D. 

to be able to meet the medical conditions in the latest edition of NFPA 1582. 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to 

qualified individuals with disabilities. 

 

 
By my signature, I hereby certify that I have reviewed the description of my position and agree to perform 

the duties described therein. I understand that City of Lake Worth may make modifications, additions, or 

deletions to this job description at any time, and will notify me of any changes by sending me a revised 

copy for my review and signature. 

 

 

                 

Employee’s Signature      Date 

 

 

                 

Supervisor’s Signature     Date 
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City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Municipal Court Clerk  

Department: Municipal Court         FLSA Status: Non-Exempt 

 

Job description statements are intended to describe the general nature and level of work being 

performed by employees assigned to this job title.  They are not intended to be construed as an 

exhaustive list of all responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

To provide clerical assistance necessary to process various criminal and civil complaints and 

assist in the overall operation of the Municipal Court 

 

SUPERVISION RECEIVED AND EXERCISED 
 

This position receives general supervision from the Municipal Court Director/Customer Service 

Manager.  This position does not supervise any other positions. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Duties include but are not limited to the following: 

 

 Maintains and updates court records 

 Enters citation information in the computer daily 

 Responds courteously to inquiries and/or complaints 

 Composes and prepares correspondence relevant to complaints, citations and judgments 

 Calculates and collects fines and payments 

 Prepares documentation for complaints and warrants 

 Prepares regular mailings of notices 

 Maintains and updates complex filing systems, both manual and computerized 

 Assists at court sessions 

 Performs general receptionist duties, including answering incoming phone calls, 

providing information and directing callers as necessary 

 Assists Customer Service and Utility Billing customers when needed 

 Responds courteously to customer inquiries and/or complaints 

 Other duties as assigned 

 

MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 
 

High School diploma or General Education Degree; one year related court experience and 

bilingual are preferred 
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LICENSES AND CERTIFICATES 

 

Valid Class C Texas driver license 

 

PHYSICAL ABILITIES 
 

 Must possess the visual acuity to operate a computer terminal 

 Walk, stand, and/or sit for prolonged periods of time 

    Push, pull, lift, and/or carry up 10 pounds 

    Occasionally lift and/or move objects up to 20 pounds 

    Occasionally stoop, bend, kneel, crouch, reach, and twist 

    Frequently climbs stairs/ladders 

    Operate office equipment including use of a computer keyboard 

    Speak and hear to exchange information in the English language 

    Operate a vehicle to travel to various locations 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to 

qualified individuals with disabilities. 

 

 

By my signature, I hereby certify that I have reviewed the description of my position and agree 

to perform the duties described therein. I understand that City of Lake Worth may make 

modifications, additions, or deletions to this job description at any time, and will notify me of 

any changes by sending me a revised copy for my review and signature. 

 

 

 

                 

Employee’s Signature      Date 

 

 

 

                 

Supervisor’s Signature     Date 
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City of Lake Worth 
 

Job Description 
(Resolution #       , effective 3/14/2017) 

 

Job Title: Patrol Officer - School Resource   

Department: Police       FLSA Status: Non-exempt 

 

Job description statements are intended to describe the general nature and level of work being 

performed by employees assigned to this job title.  They are not intended to be construed as an 

exhaustive list of all responsibilities, duties and skills required. 

 

GENERAL SUMMARY 

 

The school resource officer interacts with the Lake Worth Independent School District students, 

parents, facility and staff on a daily basis in one-on-one and classroom settings to provide 

instructional and educational information regarding law enforcement. The school resource 

officer also helps provide a safe learning environment for all students and staff. 

 

SUPERVISION RECEIVED AND EXERCISED 
 

This position receives supervision from the Police Captain/Assistant Chief.  This position does 

not supervise any other position. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

Duties include but are not limited to the following: 

 

 Assists in the protection of school property, personnel and students in accordance with 

the duties of a police officer 

 Investigates allegations of criminal incidents per police department policies and 

procedures  

 Enforce state, local laws and city ordinances  

 Enforces traffic violations in all school zones located in the city of Lake Worth 

 Coordinates the school’s Crime Stoppers Program 

 Serves as liaison between the school and the police department, juvenile officials, 

probation officials, courts and other agencies of the juvenile justice system 

 Participates as a resource person in the classroom, at assemblies and with parent groups 

by teaching classes, leading discussions or offering information on law enforcement 

topics, campus security or other police department programs 

 Assists staff and students in the interpretation of state and local statutes 

 Attempts to detect and identify the early signs of deviant behavior 

 Identifies issues and challenges facing the student body and develop training programs 

and lesson plans for presentation to the students, faculty and parents about public safety 

and law enforcement related topics 
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 Provides assistance to neighborhood merchants and residents regarding school-related 

programs 

 Improves the image of the uniformed law enforcement officer in the eyes of the students 

and the community 

 Provides presentations to a variety of groups on topics ranging from school resource 

programs to accurate information about gang activities and gang intervention strategies 

 Testifies in all court proceedings, which includes but not limited to Grand Jury testimony, 

Criminal and Civil proceedings and suppression hearings    

 Interprets the function and purpose of the school resource program for the community 

 Provides high visibility crime deterrent on school zones, properties, parking lots and on 

athletic fields 

 Provides police mediation, conflict resolution and direction to students, parents and 

school staff (The school resource officer does not function as a school disciplinarian and 

is not involved in the enforcement of disciplinary infractions unless the infraction 

constitutes a  violation/s of the law or city ordinances 

 Works with the Student Council to resolve school police problems 

 Works with parents of troubled students at school 

 Makes pertinent literature available to all students 

 Other duties as assigned by the police department 

 

MINIMUM JOB REQUIREMENTS 

 

      EDUCATION AND EXPERIENCE 

 

High School diploma or GED and practical law enforcement experience. Due to the 

educational segment of this assignment, a degree from an accredited collage is preferred.   

 

LICENSES AND CERTIFICATES 

 

Valid Class C Texas driver license 

Valid Texas Intermediate or higher (approved equivalent as accepted by TCOLE) 

School Resource Officer Certification from an approved training institute (within 1 year of 

appointment) 

 

PHYSICAL ABILITIES 

 

    Must possess the visual acuity to operate a computer terminal and city vehicle  

    Walk, stand, sit, or run for prolonged periods of time 

    Regularly push, pull, lift, and/or carry up 10 pounds 

    Frequently lift and/or move objects up to 50 pounds 

    Occasionally lift and/or move objects up to 100 pounds or more 

    Occasionally stoop, bend, kneel, crouch, reach, and twist 

    Operate office equipment including use of a computer keyboard 

    Speak and hear to exchange information in English 

    Operate a vehicle to travel to various locations 
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    Operate and use specialized law enforcement tools and equipment including guns and 

handcuffs 

    Restrain or subdue individuals 

 

 

The City of Lake Worth is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act (ADA), the City of Lake Worth will provide reasonable accommodations to 

qualified individuals with disabilities.  All applicants must also take a drug test prior to 

employment with the city. 

 

 

By my signature, I hereby certify that I have reviewed the description of my position and agree 

to perform the duties described therein. I understand that City of Lake Worth may make 

modifications, additions, or deletions to this job description at any time, and will notify me of 

any changes by sending me a revised copy for my review and signature. 

 

 

                 

Employee’s Signature      Date 

 

 

                 

Supervisor’s Signature     Date 



 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 8-a 
  
Originating Department: Administration 
Contact Person: Stacey Almond, City Manager 
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider extending the depository services agreement with Bank of Texas 
for a one (1) year term. 

 

Item Summary:   
The City’s depository services agreement with Bank of Texas expires April 30, 2017, but 
allows for two (2) additional one (1) year terms if agreed to by both parties.  Staff would 
like to exercise the option to renew the agreement for the first of these additional terms.  
Bank of Texas representatives have indicated that they too are willing to exercise this 
option. Attached is the document that will need to be executed if the extension is 
approved. 

 

Staff Recommendation:    
Move to approve the extension of the depository services agreement with Bank of 
Texas for a one (1) year term and authorize the City Manager to execute the document. 

 
 
 





City of Lake Worth 
City Council Agenda Item Summary 

 

Agenda Item: 8-b  
 
Originating Department:  Public Works Department 
Contact Person: Sean Densmore, Director of Public Works 
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider authorizing the City Manager to execute an agreement 
with the Excel 4 Construction, LLC for the 2017 Lake Worth Sanitary Sewer 
Rehabilitation Project for an amount not to exceed $781,260.00. 

 

Item Summary:   
Kimley-Horn opened sealed proposals on Friday, February 24, 2016 at 10:00 
am for the 2017 Lake Worth Sanitary Sewer Rehabilitation Project.  There 
were three (3) companies that submitted proposals for the project.  Attached 
is the detailed bid tabulation and a summary of the evaluation criteria.  Based 
on Kimley-Horn’s reviews, Excel 4 Construction, LLC. (Fort Worth, TX) had 
the highest ranking using the criteria set forth in the bidding documents.  
Their proposal for the base bid was for $558,052.50. The bid for the Additive 
Alternate bids are as follows: 
 
- Additive Alternate #1: $69,715.00 
- Additive Alternate #2: $110,467.50 
- Additive Alternate #3: $43,025.00 
- Additive Alternate #4: $162,570.00 (to be completed at another time) 
 
The contract time for the project is 180 calendar days (substantial 
completion) for the base bid, and an additional 30 calendar days for each 
Additive Alternate #1-#3 and an additional 45 calendar days for Additive 
Alternate #4.  
 

 
 
 



Staff Recommendation:  
Authorize the City Manager to execute an agreement with Excel 4 
Construction, LLC for an amount not to exceed $781,260.00.  

 



 

kimley-horn.com 801 Cherry Street, Unit 11, Suite 950, Ft. Worth, TX 76102 817 335 6511 

 

March 6, 2017
 
 
Mrs. Stacey Almond 
City Manager 
City of Lake Worth 
3805 Adam Grubb  
Lake Worth, TX 76135 
 
Re: 2017 Sanitary Sewer Rehabilitation Projects 
 KHA No. 061060048  
 
Dear Mrs. Almond: 
 
On February 24, 2017 bids were received and opened by the City of Lake Worth for the 
referenced project.  A Competitive Sealed Proposal process in accordance with Government Code 
2269, Subchapter D, was used to evaluate the proposals. The City of Lake Worth received three 
(3) proposals. The proposal included a Base Bid to complete seven (7) projects, and four (4) 
alternate bids. The proposals were evaluated based upon two criteria: Price (65%) and 
Contractor’s Qualifications (35%). Kimley-Horn and City staff have evaluated the proposals and 
the following tables provide a summary of the evaluation and rankings.   
 

Base Bid: 

PRICE: (Lowest Price/Current Proposal Price) x Pts. X Weight

Contractor 
Total Bid  %  Points 

Weigh
t 

Score 

Excel 4 Construction, LLC. 
 $          558,052.50   1.00

100.0
0  0.65 

65.00 

B&R Utility Construction 
 $          564,747.00   0.99

100.0
0  0.65 

64.23 

FW Civil Constructors, LLC. 
 $          846,850.44   0.66

100.0
0  0.65 

42.83 

Alternate#1 

PRICE: (Lowest Price/Current Proposal Price) x Pts. X Weight

Contractor 
Total Bid  %  Points 

Weigh
t 

Score 

Excel 4 Construction, LLC. 
 $             69,715.00   1.00

100.0
0  0.65 

65.00 

B&R Utility Construction 
 $          105,265.00   0.66

100.0
0  0.65 

43.05 

FW Civil Constructors, LLC. 
 $          131,855.00   0.53

100.0
0  0.65 

34.37 



Mrs. Stacey Almond, March 6, 2017, Page 2 
 

kimley-horn.com 801 Cherry Street, Unit 11, Suite 950, Ft. Worth, TX 76102 817 335 6511 

 

Alternate#2 

PRICE: (Lowest Price/Current Proposal Price) x Pts. X Weight

Contractor 
Total Bid  %  Points 

Weigh
t 

Score 

Excel 4 Construction, LLC. 
 $          110,467.50   0.72

100.0
0  0.65 

46.92 

B&R Utility Construction 
 $             79,735.00   1.00

100.0
0  0.65 

65.00 

FW Civil Constructors, LLC. 
 $          154,390.00   0.52

100.0
0  0.65 

33.57 

Alternate#3 

PRICE: (Lowest Price/Current Proposal Price) x Pts. X Weight

Contractor 
Total Bid  %  Points 

Weigh
t 

Score 

Excel 4 Construction, LLC. 
 $             43,025.00   0.96

100.0
0  0.65 

62.34 

B&R Utility Construction 
 $             41,265.00   1.00

100.0
0  0.65 

65.00 

FW Civil Constructors, LLC. 
 $             64,871.75   0.64

100.0
0  0.65 

41.35 

Alternate#4 

PRICE: (Lowest Price/Current Proposal Price) x Pts. X Weight 

Contractor 
Total Bid  %  Points 

Weigh
t 

Score 

Excel 4 Construction, LLC. 
 $          162,570.00   1.00

100.0
0  0.65 

65.00 

B&R Utility Construction 
 $          168,100.00   0.97

100.0
0  0.65 

62.86 

FW Civil Constructors, LLC. 
 $          238,814.50   0.68

100.0
0  0.65 

44.25 

 

Overall Summary of PRICE Scores 

Contractor 
Average (All)  Points 

Rankin
g 

Excel 4 Construction, LLC.  60.85  60.85  1 

B&R Utility Construction  60.03  60.03  2 

FW Civil Constructors, LLC.  39.27  39.27  3 
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QUALIFICATIONS: Points x Weight 

Contractor  Points*  Weight Score 

Excel 4 Construction, LLC.  89.00  0.35  31.15 

B&R Utility Construction  90.00  0.35  31.50 

FW Civil Constructors, LLC.  51.00  0.35  17.85 
 

 
Overall Summary of PRICE and QUALS 

Contractor  Points*  Weight Score 

Excel 4 Construction, LLC.  60.85  31.15  92.00 

B&R Utility Construction  60.03  31.50  91.53 

FW Civil Constructors, LLC.  39.27  17.85  57.12 

* A maximum of 100 points. 

 
 
 
 
 
A detailed bid tabulation is enclosed for your review. Based upon our evaluation, it appears that 
Excel 4 Construction, LLC. has the highest ranking. Please consider awarding Excel 4 
Construction, LLC the contract for this project. It is recommended the Council considers awarding 
the Base Bid and Additive Alternate #1, Additive Alternate #2, and Additive Alternate #3 based 
upon available funding. Additive Alternate #4 may be constructed at a later date. 
 
 
If you have any questions or comments, please give me a call.  
 
Sincerely, 
 
KIMLEY-HORN AND ASSOCIATES, INC. 
TX Registration No. F-928 
 

 
 
Misty Christian, P.E. 
 
Enclosure 
 
Copy to: Ms. Debbie Whitley, City of Lake Worth (email) 
 Mr. Sean Densmore, City of Lake Worth (email) 
 
K:\FTW_UTILITIES\061060049-CHABONNEAU LS REHAB\CCA\CHARBONNEAU LS_REC-AWARD.DOC 











 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 10-a 
  
Originating Department: Finance 
Contact Person: Debbie Whitley, ACM/DOF 
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider acceptance of the fiscal year 2015-2016 Annual Audit as 
prepared and presented by Snow Garrett Williams, Certified Public Accountants. 

 

Item Summary:   
Snow Garrett Williams, Certified Public Accountants performed audit services for the 
fiscal year ended September 30, 2016.  Gaylyn Mendoza will be present at the meeting 
to give Council an overview of the audit and to answer any questions Council may have. 
 
The audit will be presented and distributed to the council at the meeting and following 
acceptance, will be posted on the City of Lake Worth website for public review.  

 

Staff Recommendation:    
Move to accept the Fiscal Year 2015-2016 Audit as prepared by Snow Garrett Williams, 
Certified Public Accountants. 

 
 
 



SNOW GARRETT WILLIAMS 
CERTIFIED PUB LIC ACCOUNTANTS 

March 1, 2017 

To the Honorable Mayor and City Council 
Lake Worth, Texas 

We have audited the financial statements of the governmental activities, the business-type activities, each major fund, 
and the aggregate remaining fund information of the City of Lake Worth, Texas for the year ended September 30, 2016. 
Professional standards require that we provide you with information about our responsibilities under generally accepted 
auditing standards and Government Auditing Standards, as well as certain information related to the planned scope 
and timing of our audit. We have communicated such information in our engagement letter dated May 4, 2016. 
Professional standards also require that we communicate to you the following information related to our audit. 

Significant Audit Findings 

Qualitative Aspects of Accounting Practices 

Management is responsible for the selection and use of appropriate accounting policies. The significant accounting 
policies used by the City of Lake Worth are described in Note A to the financial statements. No new accounting policies 
were adopted and the application of existing policies was not changed during the year. We noted no transactions 
entered into by the City of Lake Worth during the year for which there is a lack of authoritative guidance or consensus. 
All significant transactions have been recognized in the financial statements in the proper period. 

Accounting estimates are an integral part of the financial statements prepared by management and are based on 
management's knowledge and experience about past and current events and assumptions about future events. Certain 
accounting estimates are particularly sensitive because of their significance to the financial statements and because of 
the possibility that future events affecting them may differ significantly from those expected. No significant estimates 
affecting the financial statements were noted. 

The financial statement disclosures are neutral, consistent, and clear. 

Difficulties Encountered in Performing the Audit 

We encountered no significant difficulties in dealing with management in performing and completing our audit. 

Corrected and Uncorrected Misstatements 

Professional standards require us to accumulate all known and likely misstatements identified during the audit, other 
than those that are clearly trivial, and communicate them to the appropriate level of management. Management has 
corrected all such misstatements. In addition, none of the misstatements detected as a result of audit procedures and 
corrected by management were material, either individually or in the aggregate, to each opinion unit's financial 
statements taken as a whole. 

Disagreements with Management 

For purposes of this letter, a disagreement with management is a financial accounting, reporting, or auditing matter, 
whether or not resolved to our satisfaction, that could be significant to the financial statements or the auditor's report. 
We are pleased to report that no such disagreements arose during the course of our audit. 

1207 Santa Fe Drive • Weatherford, Texas 76086 • 817-596-9301 • Fax 817-596-9304 



Page 2 

Management Representations 

We have requested certain representations from management that are included in the management representation 
letter dated March 1, 2017. 

Management Consultations with Other Independent Accountants 

In some cases, management may decide to consult with other accountants about auditing and accounting matters, 
similar to obtaining a "second opinion" on certain situations. If a consultation involves application of an accounting 
principle to the City's financial statements or a determination of the type of auditor's opinion that may be expressed on 
those statements, our professional standards require the consulting accountant to check with us to determine that the 
consultant has all the relevant facts. To our knowledge, there were no such consultations with other accountants. 

Other Audit Findings or Issues 

We generally discuss a variety of matters, including the application of accounting principles and auditing standards, 
with management each year prior to retention as the City's auditors. However, these discussions occurred in the normal 
course of our professional relationship and our responses were not a condition to our retention. 

Other Matters 

We applied certain limited procedures to the management's discussion and analysis, and requ ired supplementary 
information (RSI), as listed in the table of contents, which supplement the basic financial statements. Our procedures 
consisted of inquiries of management regarding the methods of preparing the information and comparing the information 
for consistency with management's responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements. We did not audit the RSI and do not express an opinion or 
provide any assurance on the RSI. 

We were engaged to report on the combining nonmajor fund financial statements, which accompany the financial 
statements but are not RSI. With respect to th is supplementary information, we made certain inquiries of management 
and evaluated the form, content, and methods of preparing the information to determine that the information complies 
with accounting principles generally accepted in the United States of America, the method of preparing it has not 
changed from the prior period, and the information is appropriate and complete in relation to our audit of the financial 
statements. We compared and reconciled the supplementary information to the underlying accounting records used to 
prepare the financial statements or to the financial statements themselves. 

Restriction on Use 

This information is intended solely for the use of the City Council and management of the City of Lake Worth and is not 
intended to be, and should not be, used by anyone other than these specified parties. 

v;~rs,~ uJ~ 
Snow Garrett Williams 



 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 10b 
  
Originating Department: Administration 
Contact Person: Stacey Almond, City Manager  
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider amending Attachment A of Section 5 (b) entitled Other Rate 
Adjustments of the Exclusive Franchise Agreement for Solid Waste Collection and 
authorizing a 3.11% increase in solid waste disposal rates.  

 

Item Summary:   
On February 7, 2017, the city received a request from Progressive Waste Solutions for 
an increase in rates effective April 1, 2017.   
 
The City Council selected Progressive Waste Solutions as the exclusive solid waste 
hauler for solid services in the City effective November 2015.  Pursuant to Section 5 of 
the Franchise Agreement, the company shall have the right to increase the rates in 
accordance with the Consumer Price -Index Urban Consumers (CPI-U).  Further, they 
can request a landfill disposal adjustment, due to an increase in disposal cost.   
 
The requested increase represents a 3.11% increase in the present rate, which would 
be an increase of $0.27 per household per month from $8.73 to $9.00.   
 

 

Staff Recommendation:    
Move to approve an amending Attachment “A”, Section 5 (b) entitled Other Rate 
Adjustments of the Exclusive Franchise Agreement for Solid Waste Collection and 
authorizing a 3.11% increase in solid waste disposal rates.  

 
 
 













 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 10-c 
  
Originating Department: Building Development Services 
Contact Person: Barry Barber, Director of Building Development  
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider a variance/waiver from Section 3.1807 (5), Article 3.1800 “Signs” 
from St. Anne’s Church to allow a message reader board that exceeds the allowable 
square footage.   

 

Item Summary:   
St. Anne’s Episcopal Church has applied to change their existing electronic message 
reader board on the existing pole sign.  The proposed electronic message board is 
31.3172 square feet.  
 
Per city ordinance, 24 square feet is the allowable amount, therefore a variance was 
required.  Mr. Tracy Horton, with MH Signs of Texas, is representing St. Anne’s and has 
supplied staff with the attached drawing for Council’s reference.   
 
Attachments: 
1. Current sign and proposed sign  
2. Section 3.1807 – Pole Signs 
3. Section 3.1825 – Variance/Waivers 
 

 
 

Staff Recommendation:    
Approval of this item is at the discretion of the Council. 

 
 
 



Note: The colors depicted on this rendering may 
not match actual colors used on the finished 

display. Please refer to the detail drawing for the 
approved color specifications. Note: The cost 

of providing electrical wiring to the sign area all 
required permits and all special inspections are not 
included in this sign proposal. Note: The proportion 

of signs shown on building and landscape area 
photos is an approximate representation. 

This drawing was created to assist you in visualizing our proposal. The original ideas herein are the 
property of MH Signs of Texas. Permission to copy or revise this drawing can only be obtained through 
a written agreement with MH Signs of Texas. See your sales representative or call MH Signs of Texas.

By signing this drawing document, I understand that I am not obligated to purchase this project, notwithstanding, the above artwork cannot be submitted for pricing, duplication and/
or manufacturing to another sign company, architectural company or other business entity for the purpose or intent of manufacturing or for use as intellectual property, such as, but 

not limited to, a company logo, unless the represented logo was provided to MH Signs of Texas by the customer and input into this drawing by an MH Signs of Texas employee. 

Notice to the Customer: CUSTOMER APPROVAL DATE BY

TRACY HORTON Father Grist / Bev.

COMPANY OR JOB NAME / JOB DESCRIPTION XXXXX

THIS SIGN IS INTENDED TO BE INSTALLED IN ACCORDANCE WITH THE REQUIREMENTS OF ARTICLE 600 OF THE NATIONAL ELECTRICAL CODE AND/OR OTHER APPLICABLE CODES. THIS INCLUDES PROPER GROUNDING AND BONDING OF THE SIGN.

Saint Anne’s Church

1 OF 1

6055 Azle Ave., Fort Worth Texas
Sign Renovation

M
H

50035
/

1
O

F
1

New Design Scope of work:
•	 Replace existing EMC with larger full-color EMC. 
•	 Refurbish upper sign face with backlit push-thru 

lexan lettering.
•	 Accent cross, street number, and upper sign face 

with Navy paint (Pantone 2757c) to match upper 
sign face.

•	 Update all electrical and lighting. 

Existing Sign

St. Anne’s
CHURCH

92.625”

88”

119.38”

48.6875”

40”

48.5”

30’



ARTICLE 3.1800 SIGNS*

Sec. 3.1807     Pole Signs

Pole signs are permitted in nonresidential zoning classifications subject to the following regulations:

(1)         No more  than one pole  sign  shall be permitted  for  every  three hundred  (300)  feet of  street
frontage on each premises, except that a lot that has frontage on more than one street may have one
pole sign for each street on which the property fronts. Only one (1) pole sign or monument sign shall
be erected along the same street frontage.

(2)     A pole sign shall not exceed thirty­five (35) feet in height and shall have a minimum of eleven
(11) feet of ground clearance.

(3)         The gross surface area per side of a pole sign shall not exceed  two (2) square  feet of gross
surface area  for each  linear  foot of  street  frontage, with a maximum of  four hundred  (400)  square
feet.

(4)     A pole sign may be located next to, but not into the public right­of­way provided that the sign
does not create a hazard to traffic or pedestrians.

(5)         A pole sign may be illuminated internally, or by an external  light source if  that  light source
cannot be seen from the public right­of­way. An electronic or message board is permitted if it does
not occupy more than twenty­four (24) square feet of the area of the sign face.
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ARTICLE 3.1800 SIGNS*

Sec. 3.1825     Appeals and Variances

The city council shall have the authority to hear and decide appeals where it is alleged there is error in any order,
requirement, decision or interpretation made in the enforcement of this article and to hear requests for variances
from the literal provisions of this article for the erection of new signs in instances where strict enforcement of
this article would cause unnecessary hardship or practical difficulties due to circumstances unique to the
property or the individual sign under consideration. The city council may grant such variances only when it is
demonstrated that such action will not injure and will be compatible with the use and permitted development of
adjacent properties and that the granting of the variance will be in keeping with the spirit and intent of this
article.



 

 
City of Lake Worth 

City Council Agenda Item Summary 
 

Agenda Item: 10-d 
  
Originating Department: Building Development Services 
Contact Person: Barry Barber, Director of Building Development  
 
Meeting Date: March 14, 2017 
 
Subject:  
Discuss and consider a variance/waiver to Section 3.1807 (5) of Article 3.1800 “Signs” 
from Texas Movie Bistro to allow a message reader board that exceeds the allowable 
square footage.   

 

Item Summary:   
Texas Movie Bistro has applied to add an electronic message reader board on the 
existing pole sign.  The proposed electronic message board is 55.125 square feet. Per 
ordinance 24 square feet is the allowable amount. 
 
Staff’s understanding is that the electronic message board will display specials the 
movie theater runs along with movie previews.  With the requested electronic message 
boards proposed size being double the allowable square footage; staff feels it could be 
a potential hazard to commuters on Boat Club Road.  Per Section 3.1805 (a) (1) this 
type of activity is prohibited.  A variance would also be needed to this section to allow 
this type of display.    
 
Priscilla Silva with NT Signs is representing Texas Movie Bistro and has supplied staff 
with the attached drawing for what the proposed reader board would look like for 
Council’s reference. 
 
Attachments: 
1. Proposed sign  
2. Section 3.1805 – Prohibited Signs 
3. Section 3.1807 – Pole Signs 
4. Section 3.1825 – Variance/Waivers 

 

Staff Recommendation:    
Approval of this item is at the discretion of the Council.  

 
 
 





ARTICLE 3.1800 SIGNS*

Sec. 3.1805     Prohibited Signs

(a)     A person commits an offense if the person:

(1)     Illuminates a sign to an intensity to cause glare or brightness to a degree that could constitute a
hazard or  nuisance. Moving,  flashing,  intermittently  lighted,  changing  color,  strobe  lights,  rotating
beacons, revolving or similarly constructed signs are prohibited;

(2)     Displays on a sign pictures, gestures or words which are obscene as defined in this article;

(3)     Paints a sign, other than a nameplate and address showing street number, to a fence, railing or
wall which is not a structural part of the building in or facing a residential zoning district, whether or
not on the property line;

(4)     Attaches a sign, paper, material, or paint; stencils or writes any name or number (except house
or street address numbers); or otherwise marks on any public sidewalk, curb, gutter or street. The city
council may grant an exception for special events. City department of public works or public safety
are exempt from this subsection.

(Ordinance 820 adopted 2/14/06)

(b)     A person commits an offense if the person attaches, erects or maintains any sign:

(1)     Upon any public utility pole or structure, or on any tree that is located on public land, including
a public easement, or in a public right­of­way;

(2)     Over or on public land, including a public easement, or in a public right­of­way. No sign shall
be  erected  in  the  right­of­way  except  movement  control,  traffic­control  devices,  street  signs,
directional signs, or kiosk signs placed by the city or state;

(3)     Within twenty (20) feet of a paved surface other than a parking lot; or

(4)     Within twenty (20) feet of a driveway or other ingress to or egress from a property, unless the
sign has a ground clearance of greater than eleven (11) feet.

(Ordinance 958 adopted 2/8/11)

(c)     A person commits an offense if the person erects or displays a sign in such a manner as to:

(1)      Prevent free ingress to or egress from any door, window or fire escape. No sign of any kind
shall be attached to a standpipe or fire escape;

(2)         Obstruct  free and clear vision, or at any  location where by reason of position, shape, color,
degree, manner or intensity of illumination it may interfere with vehicular or pedestrian traffic;

(3)     Interfere with, obstruct the view of, or be confused with any authorized traffic­control device;
or

(4)     Encroach upon the visibility triangle of any street intersection.

(d)     A person commits an offense if the person makes use of words, phrases, symbols or characters, or employs
any lamp or light in such a manner as to interfere with, mislead or confuse traffic.
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(e)     A person commits an offense if the person erects or displays an off­premises sign containing a commercial
message, except as specifically provided by this article.



ARTICLE 3.1800 SIGNS*

Sec. 3.1825     Appeals and Variances

The city council shall have the authority to hear and decide appeals where it is alleged there is error in any order,
requirement, decision or interpretation made in the enforcement of this article and to hear requests for variances
from the literal provisions of this article for the erection of new signs in instances where strict enforcement of
this article would cause unnecessary hardship or practical difficulties due to circumstances unique to the
property or the individual sign under consideration. The city council may grant such variances only when it is
demonstrated that such action will not injure and will be compatible with the use and permitted development of
adjacent properties and that the granting of the variance will be in keeping with the spirit and intent of this
article.



ARTICLE 3.1800 SIGNS*

Sec. 3.1807     Pole Signs

Pole signs are permitted in nonresidential zoning classifications subject to the following regulations:

(1)         No more  than one pole  sign  shall be permitted  for  every  three hundred  (300)  feet of  street
frontage on each premises, except that a lot that has frontage on more than one street may have one
pole sign for each street on which the property fronts. Only one (1) pole sign or monument sign shall
be erected along the same street frontage.

(2)     A pole sign shall not exceed thirty­five (35) feet in height and shall have a minimum of eleven
(11) feet of ground clearance.

(3)         The gross surface area per side of a pole sign shall not exceed  two (2) square  feet of gross
surface area  for each  linear  foot of  street  frontage, with a maximum of  four hundred  (400)  square
feet.

(4)     A pole sign may be located next to, but not into the public right­of­way provided that the sign
does not create a hazard to traffic or pedestrians.

(5)         A pole sign may be illuminated internally, or by an external  light source if  that  light source
cannot be seen from the public right­of­way. An electronic or message board is permitted if it does
not occupy more than twenty­four (24) square feet of the area of the sign face.
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